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Russian Consulate

Visa Section

5 Kensington Palace Gardens

London W8 4QS









20 May 2004  

Dear Visa Officer

Please find attached a visa application for our employee Mr A Smith who is our Financial Director.

Passport No:

123456789210

Date of Birth:

07/01/73

Mr Smith is travelling to Russia for business discussions and will be entering Russia between  31st June 2004 and 31st July 2004.

Our company will be fully responsible for all Mr Smiths travel and hotel accommodation costs.  He will also have sufficient funds, return air ticket and adequate travel insurance to cover him during his stay in your country.

I can confirm that the travel arrangements are currently in place for Mr A Smith.  

Could you very kindly issue Mr Smith with the appropriate visa to enable him to fulfil his travel plans?

Thank you for your kind assistance.

Yours sincerely

Mr J Bloggs

Director 

	Redfern Travel Ltd. 16 Eldon Place, Bradford. BD1 1PL UK

Tel:+44 (0)1274 760600 Fax:+44 (0)1274 760601

Email: operations@redfern-travel.com
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